
Private & Confidential

 Date: 
Dear ………………………………. Holding passport Number ……………………
 We have the pleasure in offering you the position of ………………………………. with ………………………….
Location of Employment:     ……………………………….
Employment Start Date:       …………………………………
You will be entitled to the following remunerations and benefits.
Basic                          :  AED ……………………. per month

Housing                     : AED ………………… per month

Transportation         : AED …………………. per month 

Total                           : AED ………………per month 

Medical Insurance   : Private medical insurance in accordance with policy of the company and UAE law
Air Fare Ticket          : Annual Air ticket in accordance with policy of the company.

Annual Leave            : 24 working days in accordance with policy of the company.

Please be advised that this letter is an offer of employment and does not constitute a binding contract.

Your employment with the company will take effect only upon receipt of a signed employment

Contract & the payroll will get effect based on date of joining.

Yours Sincerely 

Human Resources ……………….. 

…………………………………
I have read and understand the terms of this offer of employment from …………………………………. and I accept the offer on the above terms and conditions, starting on the above start date, subject to receiving a Contract of Employment.

Name                                                                                        
Signature 
………………………….. 


Company Address 


Phone 


Free Zone 








